
MOORDOWN ST JOHN’S CE PRIMARY SCHOOL   
 

JOB DESCRIPTION 
 
Date Graded/ Last Amended:   June 2021 
Produced by:  APM/MSJ 

 

Post Title:        Lunchtime Supervisor (Prep & Serve) 
 

Reporting to:   Admin & Personnel Manager, Assistant Headteacher, Headteacher  
 

Grade:            Grade 2 Points 2 - 4   
 

 

Responsible for completing the cooking of prepared hot school meals, the preparation of accompaniments to the 

main meals and the serving of those meals during the lunch break whilst maintaining a clean and hygienic service 
and eating environment.  Ensure Hall prepared for the lunch time service and that the Hall, Kitchen and associated 

equipment are left in a clean and tidy state at the end of the lunch period.  
 

 

To complete the cooking process for pre-prepared hot school meals as per provided menus  

To prepare accompaniments to the school menu which may include steaming pre prepared vegetables, making  
fruit salad, preparing sauces and gravy and making bread from a prepared mix  
 

To ensure that all food is prepared, stored and served in accordance with food safety legislation before and during 

service, using temperature probes as required. 
 

Prepare the Hall for the lunch service – including putting up tables/chairs, ensuring soapy water and cleaning 
materials are available for Hall LSAs to use during the lunch period 
 

Ensure fresh drinking water, cutlery, beakers and bread are available on each table 

Serve hot meals to pupils in accordance with their menu choices 

Ensure desserts are made available to pupils 

Encourage good manners and orderly behaviour in the Dining Hall 

Clear up food or drink spillages as and when they occur, using appropriate signage if necessary 

At the end of the lunch service, clean all associated equipment and surfaces (such as trolleys, jugs, beakers,  

trays, cooking pans, tables, chairs, worktops) and return to their designated areas as appropriate 

Clean ovens / microwaves after the food service 

Sweep and wash kitchen floor 

Dispose of all rubbish and food waste 

Clean fridges as necessary;  check and record temperature of fridges regularly according to food hygiene 
regulations 
 

Wash aprons, tea towels, dishcloths, oven cloths, floor mops as necessary using the school washing machine 

Report and record any incidents/accidents, arranging for first aid to be provided as necessary  

Ensure pupils do not leave the premises without permission; challenge any unknown persons on site  

1.  Job Purpose and Objectives 

2.  Main Duties and Responsibilities  



 

Not applicable 

 

Polite and professional contact and communication is expected at all times all staff, pupils and visitors  

Frequency of contact with these people will vary from day to day.  Confidentiality is of utmost importance and is 
to be maintained at all times.   

 

 

Our school is committed to safeguarding, preventing radicalisation and promoting the welfare of children and 

expects all staff to share this commitment.  Rigorous checks will be made of the successful applicant's 
background credentials including Enhanced DBS and Childcare Disqualification checks. 
 

The job-holder is expected to adhere to, and ensure compliance with, relevant Safeguarding/Child Protection 

policies and procedures at all times.  If in the course of carrying out duties of the role, the job-holder identifies 

any instance that a child is suffering, or likely to suffer significant harm either at school or at home, s/he must 
report the concerns to the school’s Designated Safeguarding Lead 

 

 
The aim of the job description is to indicate the general purpose and level of responsibility of the post. Please be 

aware that duties may vary from time to time without changing their character or general level of responsibility. 

Duties may be subject to periodic review by the Headteacher or nominated representative (in consultation with 
the postholder) to reflect the changing work composition of the business. 
 

This is an outline job description only and the post holder will be expected to undertake the duties commensurate 
within the range and grade of the post or any lesser duties as directed by the Headteacher or his delegated 
representative. 

 

3. Supervisory / Managerial responsibility 

4. Communication/Contacts 

5. Safeguarding 

6. Other 


