
 

MOORDOWN ST. JOHN’S 
CHURCH OF ENGLAND PRIMARY SCHOOL 
A Christian community where commitment to educational excellence changes lives 
 

 

12 June 2020 (updated 21 June 2020) 
 

Dear Parents/Carers 
 

ARRANGEMENTS FOR THE RETURN TO SCHOOL OF ALL PUPILS  

FROM MONDAY 22 JUNE 2020 
 

The Government announced earlier this week that pupils in Years 2, 3, 4 and 5 are not expected 
to return to school until September unless the school has capacity. 

 
At Moordown St. John’s 78% of pupils in Reception, Year 1 and Year 6 have successfully returned 

to school in 2 alternating groups: Group A (15 children from each class) attended in the first week 

and Group B (the other 15 children from each class) attended in the second week. We intend to 
keep this pattern of attendance going until further notice and at least until the end of the 

Summer term.  
 

The return to school has been a success largely because of the staff, pupils’ and parents’ 

responsible, organised and positive approaches to social distancing and hygiene at all times.  
 

We are very confident that we can extend the return to school to your children in Years 2, 3, 4 and 5 on a very 
similar basis for the remaining 4 weeks of term beginning with Group B on 22 June and Group A on 29 June. 

Group B would attend again for their second and final week for this academic year on w/c 6 July and Group A for 
their last week on w/c 13 July. 

 

All siblings throughout the school will be in the same group and attend school at the same time. They will of 
course, be in different bubbles when they are at school.  

 
I appreciate this is a lengthy letter but feel it is important you know the protective measures we are putting in 

place to safeguard our pupils and staff ~ I hope you find it informative and reassuring.   

 
The information shown is subject to review if Government guidance changes. 

 
Which Group will my Child be in? 

Teachers have created 2 balanced groups from their classes based on gender, siblings in existing groups, learning 
and friendships.  You will have heard on Wednesday 17 June to which group your child has been allocated. 

 

Our key aim is for children to have the opportunity to return to school for a brief time, engage socially and 
emotionally with other children and familiar adults and begin to resume their school-based learning. We will not 

be able to accommodate parents’ requests for friendship groupings at this time - thank you for your 
understanding with this. 

  

What if my child already attends school because I am a key worker or for another agreed reason? 
Keyworkers’ children and others who have already been attending from Years 2, 3, 4 and 5 will also be allocated 

to Group A or Group B. When their group is in school, they will attend their own class bubble with their own 
teacher. When the other group is in school, and if the number of pupils in that ‘bubble’ is 15 or more, they will 

attend an ‘over-flow’ bubble with other key workers’ children. 

 
Key Worker children will stay in this overflow bubble for the whole week;  this is to avoid the mixing of bubbles 
as per Government guidance. For the duration of the week they will stay with this bubble throughout the day 
where they will be supported to complete their own home learning. 

 
If the overflow bubble reaches maximum capacity, we may not be able to accommodate your request as a key 

worker for your child to attend school during the week that is not your child’s official week for being in school 

with their group.  
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We are looking forward to as many pupils in Years 2, 3, 4 and 5 returning to school as possible.  Attending school 
during this period of lock down remains optional for parents. 

 

Phone calls home by teachers and home –learning 
Now that pupils in Years 2, 3, 4 and 5 have the opportunity to return to school and their teachers will be teaching 

full time, your child’s teacher will no longer be making the scheduled calls home as they have been doing. 
Hopefully, they will instead be enjoying your child’s company in school! Children can continue to use Teams to 

access their home learning and communicate on the weeks they are not in school.  

 
School closure day:  Friday 26 June 

The school will be closed all day as planned for an INSET on Friday 26 June – the 115 Club is able to offer day 
care, by prior arrangement, in school for essential keyworkers’ children only. Please contact 115 direct to book 

this in the usual way.  
 

School closure afternoons:  Fridays 3 July, 10 July and 17 July 

Inviting these additional year groups back to school is also optional for the school and as you can imagine, there 
is a great deal of planning, organisation and detailed timetabling involved to ensure that conditions are right, 

social distancing can be maintained and health and hygiene is a priority for staff and pupils. For this reason, from 
the week commencing 29 June school will be closed to all but essential key worker children every Friday 

afternoon. If you are an essential key worker there will be provision by arrangement with the school office 

for your child if you have no other child care options.  
 

Pattern of attendance 
Along with a high proportion of parents, we feel the best option is for pupils to attend school Monday – Friday on 

a week on / week off basis.  There are several benefits to this including: 

 Learning will be enhanced and consolidated, and misconceptions corrected,  as pupils will be in class all week 

enabling them to complete whole units of work.  

 Pupils will be taught by their usual class teacher. 

 Thorough cleaning of the school can be more easily undertaken between the different attendance groups.  

This will be in addition to the regular cleaning that will take place throughout each day. 

 
Each class will be divided into 2 groups of 15 children, each known as a “bubble”, as follows:  

 Group B will attend Monday – Thursday all day during week commencing 22 June* followed by 

Monday - Thursday all day and Friday morning during the week commencing 6 July.   

*NB  School is closed for staff training on 26 June as previously planned. 

 Group A will attend school Monday – Thursday all day and Friday morning during the weeks commencing 

29 June and 10 July.    

If your child will not be returning to school this term please advise the school office with your reasons by 
email/phone so that our registers can be updated - thank you. 

 

On the weeks they are not in school, pupils will continue to have access to home learning to prepare them 
for/build on the learning undertaken in the classroom.  It is therefore essential that if you have not done so 

already, that your child logs in to Teams using the information available on the school website. 
 

If you are a key worker, your child(ren) should attend school fulltime during their allocated weeks (ie Group A 
weeks or Group B weeks).  On the alternate weeks, they may attend on the days required by your work rotas 
and as agreed with school.  Children should remain in school all day (except Friday).    If your child has not 
attended school yet and you now want them to attend, or if your child is already attending and your shift pattern 
changes, the school office must be notified by email with at least 5 working days’ notice. 

 
“Bubbles” / Social Distancing 

As you can imagine, trying to socially distance young children will be a challenge.  We will therefore be following 

Government guidance and adopting a “bubble” concept.  Each class being divided into 2 groups (as detailed 
above) to form “bubbles”.   

 
The teachers are currently dividing the children into their “bubbles” taking into account any individual needs as 

well as friendship groups.  Every effort has been made to ensure siblings attend during the same weeks.   Please 
note that your child’s “bubble” cannot be changed.   

 

Children will stay in their allocated “bubble” all day and do indoor and outdoor activities with their “bubble 
buddies”.  They will also have lunch in their “bubble”.  Tables will be arranged so pupils sit 2 metres apart. 



 

 

 
In addition to the above strategies, children will be reminded frequently to maintain social distancing.  

 

Cleaning of the school 
The school will be cleaned regularly throughout the day and again each evening. All surfaces including floors, 

tables, chairs, touchpoints etc will be sanitised.   
 

Rooms will be kept fully ventilated and we will use the outdoor areas on a timetabled basis as frequently as we 

can (weather permitting).   
 

We have removed ‘dressing-up’ areas, soft furnishings and some of the toys/equipment from each classroom for 
health and safety reasons.  However, we will ensure the children have access to a wide variety of activities each 

day. These activities and all equipment will be cleaned regularly.   Laptops will be wiped down before and after 
each use.  

 

School Uniform 
We ask, please, that all children wear their summer school uniform or PE kit to school and wear trainers rather 

than school shoes.  This is to avoid the need for children having to change their clothing for physical (non-contact 
and socially distanced) activities.  It is advised clothes are washed following a day in school.  

 

Arrival at school:  08.30 – 09.30 Crossing Patrol on duty 08.30 – 09.00 only 
We are fortunate in having several entrances to the school site.  From 22 June 2020 until further notice, parents 

will be able to drop off their children any time between 08.30 – 09.30, to enable distancing, using the following 
gates: 
 

 Vicarage Road Visitor Car Park 

 Morden Road 

 Victoria Park Road Pedestrian Entrance. 
 

A member of school staff will be on duty at each gate to supervise the pupils’ arrival and ensure social distancing.  
Children will be able to enter school immediately on arrival.  Do not linger in the playground ~ please depart the 

school promptly.    

 
Please remember to observe social distancing on the pavements around the school, 

at the entrance gates and when in the playgrounds.  Please avoid congregating.  
 

Collection from school:  staggered class collection times  
Crossing Patrol on duty 14.55 – 15.25 Monday – Thursday.  Presence on Friday is to be confirmed 
 

To minimise the number of people in the playgrounds and enable social distancing, we will be operating 
staggered collection times (siblings can leave together at the earliest collection time and teachers will arrange 

this).  The collection times will be:  
 

Mondays – Thursdays Fridays Year Group Collection point 

15.00 12.00 Year R   Key Stage 1 playground 

15.00 12.00 Year 2   Key Stage 2 playground - usual doors 

15.00 12.00 Year 4   Key Stage 2 playground - Mrs Rose’s classroom door 

15.10   12.10 Year 6 Key Stage 2 playground 

15.10   12.10 Year 3 Key Stage 2 playground – usual doors 

15.20   12.20 Year 1 Key Stage 1 playground 

15.20   12.20 Year 5 Key stage 2 playground 

 

Parents will need to maintain their own social distancing whilst picking up children and will need to 

be patient and mindful of others when entering the school playground and leaving after pick-up. 
 

All pupils, including children of key workers, are expected to remain in school for the whole school day during 

their allocated weeks. 

 



 

 

Separate play times and play areas 
We are very fortunate in having several outdoor areas.  Due to social distancing, we will no longer have one main 

playtime.  Instead, we will take the children outside as much as possible in their “bubbles”.  Each “bubble” will be 

timetabled to play in a separate area of the playground/field/MUGA.  In line with Government guidance for play 
areas, the adventure play equipment will remain out of bounds.   

 
Movement around the school:  social distancing 

To help ensure social distancing in our corridors, a one-way system will be in operation.  Arrows will be on the 

floor to help children know which way to go.  In addition, coloured tape will mark 2 metre intervals to remind us 
all about distancing.  A practice evacuation will be undertaken so that children will know what to do in an 

emergency.  All new routines will be rehearsed thoroughly on the pupils’ first days back in school.  
 

Lunchtimes:  packed lunches (order via Chartwells by Sunday 14 June for Monday 22 June) 
During the pandemic, we will not be offering hot school meals. The children will have packed lunches which they 

will eat in the classroom in their own “bubbles”.   Pupils in Years R, 1 and 2 are entitled to receive free packed 

lunches ~ these should be ordered online via Chartwells.  A copy of the packed lunch menu is attached.   
The deadline for ordering lunches for w/c 22 June is this Sunday, 14 June.  If preferred, you can send in a 

packed lunch from home.   
 

Families who are entitled to income-based free school meals will continue to receive supermarket vouchers 

instead of free packed lunches from Chartwells.  
 

If you order a packed lunch for Fridays, your child will bring this home to eat (with the exception of Key Worker 
children who need to remain on site during the afternoon).  

 
Lunchboxes, bags and coats 

To reduce the chances of pupils gathering in small areas, the cloakrooms will be out of use.  Children will 

therefore need to take their lunchboxes and bags into their classroom with them, where they will be stored by 
their desks.  Hopefully, the weather will remain warm and dry meaning coats are not required in school.  In the 

case of cooler or wetter weather, coats will be kept on the backs of the pupils’ chairs.   
 

Water Bottles 

We ask all pupils to bring in a named drinks bottle, which should be taken home each afternoon for washing.  
 

Pencil cases 
All communal pencils, pens, rubbers etc have been removed from the classrooms to avoid the sharing of 

resources.  Each child in Year R and Year 1 will be given their own personal basket containing a selection of 

learning equipment. Pupils in Year 6 are asked to bring a wipe-clean, labelled pencil case to school containing 
their own pens/pencils. PLEASE DO NOT SEND IN EXPENSIVE STATIONERY ITEMS/PENCIL CASES.   ‘Fluffy’ and 

fabric pencil cases are not permitted.  Children will not be allowed to share their stationery or resources to 
minimise the risk of spread of infection.   

 
Toilets 

We will ensure that only 2 children at a time are able to access the toilets.   As far as possible, children from 

separate “bubbles” will not use the toilets at the same time (although this cannot be completely guaranteed).   
Year R, Years 1 and 2, Years 3 and 4,  Years 5 and 6 have been allocated to separate toilet areas, which will help 

them keep to their “bubbles”. 
 

Handwashing and general hygiene 

Handwashing will be a top priority ~ all children and staff will be required to use hand gel or wash their hands 
thoroughly on arrival and at regular intervals throughout the day.  We will do activities to ensure the children 

understand the importance of hand washing.  We will also be emphasising the “catch it, bin it, kill it” message.  
Please continue to support these messages and practise good hygiene at home.  

 
Each “bubble” will have sufficient supplies of soap, hand gel and tissues as well as dedicated ‘tissue’ bins, which 

will be emptied regularly.  All classrooms have facilities for regular hand washing. 

 
As you would expect, regular cleaning of all areas, surfaces, activities and equipment etc will also be a top 

priority ~ this will be undertaken throughout the day by designated members of staff. 
 

In addition, extra TAs will be timetabled each Friday afternoon to support the washing of EYFS/Year 1 

toys/activities prior to their use by the next week’s group.   
 



 

 

Personal Protective Equipment (PPE) 
Current Government advice is that children and staff do not need to wear PPE on a normal daily basis. However, 

PPE is recommended in some situations,  for example gloves, aprons and masks/visors will be available for staff 

undertaking first aid and/or agreed personal care of certain pupils.  
 

Illness  
If your child has a temperature of 37.8 or higher or if your child is unwell, DO NOT SEND THEM TO SCHOOL.   

Please remember to advise the school office of your child’s absence either by phone 01202 527683 or text 07860 

030292 
 

Please note if your child has symptoms of suspected Covid-19 we will expect them to be collected immediately, 
so please ensure that we hold up to date contact information.  A designated ‘isolation room’ has been set aside to 

be used in suspected Covid-19 cases.  
 

Risk Assessment 

Our risk assessment has been updated to include Covid-19 and will continue to be reviewed and amended on a 
daily basis as required.  

 
Covid-19 Testing 

According to the latest Government guidance, everyone is eligible for Covid-19 testing if they (or anyone in their 

household) shows symptoms.  Testing should be requested via the NHS website:   
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-for-coronavirus/ask-for-a-test-to-check-if-you-have-

coronavirus/  Please remember to advise the school of the outcome of the test.  
 

Swimming 
In line with current Government guidelines for sports’/leisure centres, the swimming pool will remain closed until 

further notice.   

 
Review of procedures 

Many of the above operational procedures are new to us all and so will be subject to regular review.   
Please be aware that we may need to amend some procedures if they prove impractical or if Government 

guidance changes. 

 
We hope the above information is helpful.  If you have any questions or concerns, or would like to provide some 

feedback, please do not hesitate to be in contact.  

 
We look forward to seeing you soon! 

 
Yours sincerely 

 

 
 

 
Headteacher 

 

Enc  Packed lunch menu from Chartwells (order by midnight Sunday 14 June for w/c Monday 22 June). 

 

https://www.nhs.uk/conditions/coronavirus-covid-19/testing-for-coronavirus/ask-for-a-test-to-check-if-you-have-coronavirus/
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-for-coronavirus/ask-for-a-test-to-check-if-you-have-coronavirus/

