
          

 

JOB DESCRIPTION 
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MOORDOWN ST JOHN’S CE PRIMARY SCHOOL 
 

  

 

 
Post Title: Emotional Support Teaching Assistant:  Level 2  

 
Reporting to: 1:  Assistant Headteacher/Inclusion Leader 

2:  Deputy Headteacher  

3:  Headteacher 
 

Grade: Grade 3 (points 4 - 6) 

 

1. Job Purpose and Objectives  
 

 

As an important and valued member of the school’s support staff, contributing to the Christian 

ethos reflected in this Church of England Primary School, the Emotional Support Teaching Assistant 
is required to: 

 

1. Act as a member of a conscientious team, fulfilling responsibilities efficiently and effectively. 
2. Provide support to groups and/or individuals on a needs analysis basis.  

3. Work across a discrete range of pupil need (eg social, emotional and mental health) on a one-
to-one basis or in small groups.  

4. Assist the Deputy Head/Assistant Head to promote pupil’s social and emotional development 

through the development and implementation of programmes to support in the provision of a 
stable, caring and supportive learning environment. 

5. Enable the pupil(s) to achieve their full learning potential and facilitate their personal, social 
and moral development. 

6. Deliver a programme of support to a timetable outlined by the Assistant/Deputy Headteachers, 
which is reviewed regularly and is subject to change at any time. 

7. Attend school meetings with the Inclusion Leader, Deputy Head, parents and/or the external 

agencies as required. 
8. Maintain a welcoming, courteous stance when dealing with children, parents, directors, fellow 

members of staff and other visitors. 
9. Maintain strict confidentiality, given the sensitive nature of this post and the close contact with 

children, parents/carers and other members of the school’s staff.  
 

The parameters of the Teaching Assistant’s tasks are encompassed within the Conditions of Service 

for School Support Staff. 
 

  

2. Main duties and responsibilities 
 2.1 To support children with emotional and behavioural difficulties to enable them to effectively 

access the curriculum. 
 

To plan, with support, and deliver individualised programmes for children to develop their 

emotional literacy including: 

 Awareness of their own and other people’s emotions 

 Development of an increased range of emotional vocabulary 

 Management of stress, grief, anger and conflict 

 Development of social interaction skills 

 Development of the ability to initiate and maintain friendships 

 Promotion of a realistic concept of good self-esteem 



          

 

To support and encourage an environment which allows children to develop their learning skills. 
 

To participate in the preparation and evaluation of the emotional support sessions.  
 

To liaise with other stakeholders and/or professionals about the needs and progress of children 

needing support. 
 

2.2  It may be necessary from time-to-time for the post-holder to assume the duties of a 
Curriculum Teaching Assistant and/or SEN Teaching Assistant to cover unexpected shortfalls in the 

school’s staffing levels.  This Job Description should therefore be read in conjunction with the Job 

Description for Curriculum Support and SEN Teaching Assistants.  
 

2.3 Personal Staff Development 
Review, from time to time, progress against agreed objectives, timetables, etc, with the    

Headteacher (or Deputy Headteacher), and participate in agreed, further professional    
development. 

 

Participate in the school’s appraisal / performance management scheme. 
 

  
3. Supervisory/Managerial Responsibility  

 N/A 

  

 

4. 

 

Key Contacts and Relationships 
 Polite contact and communication is expected at all times whether dealing with pupils, staff 

colleagues, school directors, parents/carers, school visitors, visiting professionals or volunteer 
helpers. 

 

Frequency of contact with these people will vary from day to day.  Some communications can be of 
a delicate nature.  Confidentiality must be maintained at all times (excluding safeguarding concerns 

which must be shared immediately with the school’s Designated Safeguarding Lead).   
  

5. Safeguarding 

 Our school is committed to safeguarding, preventing radicalisation and promoting the welfare of 
children and expects all staff to share this commitment.  Rigorous checks will be made of the 

successful applicant's background credentials including Enhanced DBS and Childcare 
Disqualification checks. 

  
The job-holder is expected to adhere to, and ensure compliance with, relevant Safeguarding/Child 

Protection policies and procedures at all times.  If in the course of carrying out duties of the role, 

the job-holder identifies any instance that a child is suffering, or likely to suffer significant harm 
either at school or at home, s/he must report the concerns to the school’s Designated Safeguarding 

Lead.  
 

6. Other  

The aim of the job description is to indicate the general purpose and level of responsibility of the 
post. Please be aware that duties may vary from time to time without changing their character or 

general level of responsibility. Duties may be subject to periodic review by the Headteacher or 

nominated representative (in consultation with the postholder) to reflect the changing work 
composition of the business. 

 
This is an outline job description only and the post holder will be expected to undertake the duties 
commensurate within the range and grade of the post or any lesser duties as directed by the 
Headteacher or his delegated representative. 

 


